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Tesla Education
Late Submission and Penalties
Policy

“Honest Thinking, Principled Practice.”

Our Commitment:

At Tesla Education we uphold the principle of “Honest Thinking, Principled Practice.” Deadlines are part of our
shared commitment to integrity and fairness. We expect students to plan honestly, seek support if challenges
arise, and practice the discipline of meeting commitments. Where work is late, clear and consistent procedures
ensure equity for all learners.
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Vision:

We envision a future where every student becomes a bold innovator, strengthening Vietnam through
their contributions and leading globally with empathy and insight. Our school will be a hub of ideas that
drive Vietnam’s growth and inspire solutions for the world’s challenges. We redefine education by
blending local cultural pride with a global mindset, preparing students to shape a sustainable, inclusive
future. In our environment, students explore the world beyond.

Mission:

At Tesla Education, we seek to ignite curiosity, break barriers, and empower students to think boldly,
take risks, and lead the future with purpose and passion. We cultivate fearless learners who dream big,
challenge conventions, and innovate to advance Vietnam’s development while addressing global
opportunities and challenges. We nurture future pioneers who hold fast to local traditions yet are ready
to collaborate and lead in an interconnected world. Together, we create a community where creativity,
collaboration, and a commitment to progress drive every learning opportunity, ensuring our students
shape the future of Vietnam and the global stage.

Core Values

At Tesla Education, we foster innovation and leadership, anchored by our core values:

Integrity: Upholding honesty, commitment, and accountability.
Growth: Striving for excellence through active engagement, compassion, and empathy, promoting well-
being. Community: Embracing collaboration, open-mindedness, and global awareness.

Beliefs and Principles

We nurture a community of learners, recognizing everyone’s potential. Lifelong learning begins with
curiosity, inquiry, and personal growth through knowledge and skills acquisition. Our principles are:

Engagement: Active involvement and self-awareness.

Risk-Taking: Exploring new ideas, considering different perspectives, and learning from mistakes.
Collaboration: Thriving in safe, positive, and caring relationships.

Inclusivity: Engaging in meaningful, relevant, and challenging opportunities.
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Tesla Education Late Submission and Penalties Policy

1. Purpose

The Late Submission and Penalties Policy ensures that expectations regarding deadlines are clear,
transparent, and consistently applied. It provides a structured process for accepting or rejecting late
work, while balancing fairness to all students and preparing learners for the expectations of
university study and professional life.

2. Scope
This policy applies to all students in the MYP and DP programmes. It covers:
e Submission of formative and summative assessments.
e Internal assessments, coursework, and major projects (including Personal Project,
Extended Essay, TOK, and CAS documentation).
e University-style written submissions with fixed deadlines.

3. Guiding Principles
All decisions on late submissions will be:
e Fair: consistent rules applied across year levels.
e Transparent: penalties and allowances clearly communicated in advance.
e Developmental: teaching responsibility, resilience, and academic integrity.
Aligned with IB and university norms: reflecting practices students will face in tertiary education.

S

. Late Submission Rules

Deadlines are final. Students are expected to submit work on or before the published

deadline.

2. Grace Period (24 hours): Work submitted up to 24 hours late will be accepted but
penalised by a reduction of one grade boundary (e.g., from Level 6 to Level 5).

3. Late but within 3 school days: Work may be accepted only with prior approval from the
subject teacher and Programme Coordinator, with a penalty of up to two grade
boundaries.

4. Beyond 3 school days: Work will not normally be accepted unless:

e There is approved medical or compassionate grounds, supported by documentation.
e An Individual Learning Plan (ILP) provides for adjusted deadlines.

5. Major DP Assessments (IA, EE, TOK, CAS): Deadlines are non-negotiable and linked to IB

submission requirements. Late submissions may result in no mark awarded if IB rules are

breached.

=

5. Extensions
Students may request an extension before the deadline in cases of illness, family emergency, or
other significant circumstances.

e Extensions require Programme Coordinator approval and supporting documentation.

e Teachers cannot grant extensions independently for summative assessments.
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6. Submission Process
All written work must be submitted through the school’s designated platform (ManageBac, or other
approved systems).

e The timestamp on electronic submission will be used to verify punctuality.

® Hard-copy submissions must be date-stamped at reception or by the teacher.

7. Submission Process
Students who believe a late penalty has been unfairly applied may appeal under the Appeals Policy
(TE.10a), citing procedural error, factual inaccuracy, or compassionate grounds.

8. Record Keeping
Late submissions and penalties will be recorded by teachers and Programme Coordinators.
Annual reviews will identify trends and inform updates to this policy.

Link to Other Policies

e TE.10 Academic Integrity Policy
e TE.10a Academic Integrity Policy
e TE.23 Assessment & Promotion Policy

9. Review

This policy will be reviewed every two years, or earlier if required by IB, CIS, Cambridge, or MOET regulations.
Policy Owner: Head of School

Next Review: August 2027

Monitoring and Review
This policy will be reviewed every two years, or earlier if required by IB, CIS, Cambridge, or MOET
regulations.

Version & Date Policy Number and Title Policy Owner Next Review

V1 September 2025 TE. 02. Late Submission and Penalties Policy Head of School Sep 2027

(ChatGPT was used in the collation of this policy)
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Giao duc Tesla
Chinh sach nop muon va phat

“Suy nghl trung thue, thue hanh cé nguyén téc.”

Cam két cta chung toi:

Tai Tesla Education, chung téi duy tri nquyén tdc "Tw duy trung thuec, thue hanh cé nguyén tdc". Han chét la mét
phén trong cam két chung cua ching téi vé tinh chinh trurc va céng béng. Chiing téi mong doi hoc sinh Iap ké
hoach trung thuc, tim kiém sw ho tro' khi gdéip khé khdn va thwe hanh ky lu@t trong viéc hoan thanh cdc cam két.
Khi bai tp bi tré, cdc quy trinh ré rang va nhdt qudn dém bdo céng bdng cho tat cé hoc sinh.
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Tam nhin:

Chung toi hinh dung mét twong lai noi mdi hoc sinh déu trd thanh nhitng nha déi méi téo bao, gop
phan clng c6 Viét Nam théng qua nhitng déng gép clia minh va dan dat thé gidi bang sw dong cdm va
thau hiéu. Trwdng ching toi sé 1a trung tdm cla nhitng y tudng thuc day su phat trién cda Viét Nam va
truy@n cdm hirng cho céc gidi phdp cho nhitng thach thirc clda thé gidi. Chung t6i dinh nghia lai gido duc
bang cach két hop niém tu hao van hda dia phuong véi tu duy toan cau, chuan bi cho hoc sinh kién tao
mot twong lai bén virng va toan dién. Trong mdi trudng cla ching téi, hoc sinh dwoc khdm pha thé gidi
bén ngoai.

Nhiém vu:

Tai Tesla Education, chung t6i nd lwc khoi ddy tri td mo, phd v rao can va trao quyén cho hoc sinh tw
duy tdo bao, chdp nhan rdi ro va dan dat twong lai véi muc dich va dam mé. Chung t6i dao tao nhitng
ngudi hoc khdng so hai, mo wéc Idn, thach thirc cac quy wéc va déi méi dé thic day sy phét trién cla
Viét Nam, déng thoi ndm bat cac co hoi va thach thire toan cau. Chung toi nudi dudng nhitng ngudi
tién phong twong lai, nhitng nguoi ludn gitr vitng truyén thong dia phuong nhung san sang hop tac va
dan dat trong mot thé gidi két ndi. Cung nhau, ching t6i tao nén mot cdng ddng noi sw sang tao, hop
tac va cam két tién bd thic ddy moi co hdi hoc tap, ddm bao hoc sinh cla chung téi dinh hinh tuong lai
cla Viét Nam va thé gidi.

Gia tri cot 16i

Tai Tesla Education, ching téi thic ddy su d6i mdi va kha nang 13nh dao, dua trén cac gid tri cot 16i:

Chinh tryc:Duy tri su trung thyc, cam két va trach nhiém.
Su phat trién:Phan dau dat dén sy xuat sac thong qua su tham gia tich cuc, 16ng trac 4n va sy dong
cam, thuc ddy hanh phuc. Cong déng: D& cao sy hgp tac, cdi md va nhan thirc toan ciu.

Niém tin va Nguyén tac

Chung t6i nudi dudng mdt cdng dong ngudi hoc, tran trong tiém ndng clia mdi ngudi. Hoc tap sudt doi
bat dau tir sw td mo, ham hoc hdi va phat trién ban than théng qua viéc ti€p thu kién thirc va ki ndng.
Nguyén tic cta ching téi la:

HOn wéc:Sy tham gia tich cuc va tuw nhan thirc.

Chap nhan rdi ro:Khdm pha nhitng y twdng méi, xem xét céc géc nhin khac nhau va hoc hoi tir nhitng
sai [am.

Sw hop tac:Phat trién trong cdc m6i quan hé an toan, tich cyc va quan tam.

Tinh bao ham:Tham gia vao nhirng co hdi cd y nghia, phu hop va day thir thach.
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Chinh sach phat va ndp bai tré cta Tesla Education

1. Muc dich

Chinh sach Nop bai tré va X phat ddm bao cac ky vong vé thdi han nop bai rd rang, minh bach va
duoc dp dung nhat quan. Chinh sach nay cung cdp mot quy trinh cé cu tric dé chap nhan hoic tw
chdi bai nop tré, déng thoi can bang sy cong bang cho tat ca sinh vién va chuan bi cho ngudi hoc
nhirng ky vong trong hoc tap dai hoc va cudc sdng nghé nghiép.

2. Pham vi
Chinh sach nay dp dung cho tat ca sinh vién theo hoc chuong trinh MYP va DP. Chinh sach bao gém:
e NOp bai danh gia hinh thanh va téng két.
e Ddnh gid ndi b, khda hoc va céc dy an 1dn (bao gdm Dy &n ca nhan, Bai ludn ma rong,
TOK va tai liéu CAS).
e NOp bai theo phong cach dai hoc v&i thoi han cé dinh.

3. Nguyén tac chi dao
Moi quyét dinh vé viéc ndp bai tré sé nhu sau:

e Cdng bang: ap dung cac quy tac thdng nhat trong moi ndm.

e Minh bach: hinh phat va trg cdp duoc théng bédo rd rang trudc.

e Phat trién: gidng day vé trach nhiém, kha nang phuc hbi va tinh chinh tryc trong hoc

tap.

Phu hop véi chuadn myc cla IB va trudng dai hoc: phan anh nhirng hoat ddng ma sinh vién s& phai
ddi mat trong gido duc dai hoc.

4. Quy dinh vé ndp bai tré

6. The&i han ndp la cudi cung.Sinh vién phai nép bai ding hodc trudc thoi han da cong bé.

7. Thei gian gia han (24 gi®):Bai nop tré téi 24 gid van dwoc chadp nhan nhung sé bi phat
giam mot bac diém (vi du: tir Cap d6 6 xuéng Cap dd 5).

8. Cham nhuwng trong vong 3 ngay hoc:Bai lam chi dwgc chdp nhan khi cé su chap thuan
trudc cla gido vién bd mén va Diéu phdi vién chuong trinh, véi mirc phat [én dén hai
diém.

9. Sau 3 ngay hoc:Théng thuwdng, tdc pham s& khéng duoc chap nhan trir khi:

e Colydoytéhodcly do nhan dao duoc chdp thuan, cé tai liéu chirng minh.
e K& hoach hoc tip cd nhan (ILP) cé quy dinh vé thi han diéu chinh.

10. Panh gia DP chinh (IA, EE, TOK, CAS):Han chét khong thé thuwong lwgng va lién quan dén
yéu cau nop bai cla IB. Nop bai tré cé thé dan dén khong duwoc chdm diém néu vi pham
quy dinh cda IB.

5. Phan mé& rong
Sinh vién cd thé yéu cau gia han trwdc thdi han trong tredng hop bi 6m, gia dinh ¢ trwdng hop
khan cap hodc cac trvdng hop quan trong khac.

e Viéc gia han can ¢ sy chap thuan cla Diéu phdi vien Chuong trinh va tai liéu ho tro.

e Gido vién khdng thé tw minh gia han th&i gian cho cac bai danh gia tong két.
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6. Quy trinh nop bai
Tat c3 bai viét phai dwoc nép théng qua nén tang duwoc nha tredng chi dinh (ManageBac hodc céc
hé théng dugc phé duyét khac).

e DA3u thoi gian trén ban ndp dién t&r s& duwoc stir dung dé xac minh tinh dung gio.

® Ban clrng phai dwoc déng dau ngay tai quay & tan hodc bdi gido vién.

7. Quy trinh nop bai

Sinh vién nao cho rang hinh phat ndp mudn d3 duoc ap dung khong cong bang cé thé khang cao
theo Chinh sach khang cdo (TE.10a), néu ra I6i thu tuc, thong tin khong chinh xac hodc ly do nhan
dao.

8. Lwu trit hé so
Gido vién va Diéu phdi vién Chuong trinh sé& ghi lai cac [an ndp tré va hinh phat. Cac dot danh gia
hang nam sé xac dinh xu hudng va thong bao nhitng cap nhat cho chinh sach nay.

Lién két dén cac chinh sach khac

e TE.10 Chinh sach liém chinh hoc thuat
e TE.10a Chinh sach liém chinh hoc thuat
e TE.23 Chinh sach danh gia va thing tién

9. Xem lai

Chinh sach nay s& dugc xem xét lai hai ndm mot [an hodc sém hon néu duoc yéu cau theo quy dinh cla IB,
CIS, Cambridge hoac MOET.

Chu s& hitu chinh sach: Hiéu trudng

Dénh gid tiép theo: Thang 8 ndm 2027

Giam sat va banh gia
Chinh séch nay s& dugc xem xét lai hai nam mét [an hodc sém hon néu dugc yéu cau theo quy dinh
cla IB, CIS, Cambridge hodc MOET.

Phién ban & Ngay $6 va Tén Chinh sach Chu sé& hitu chinh sach Panh gia ti€p theo

V1 thdng 9 nam 2025 TE. 02. Chinh sach ndp muén va phat Hiéu trwdng Théng 9 nam 2027

(ChatGPT dé duwoc st dung dé bién soan chinh sdch nay)
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